
 
 

Creating a Vehicle Inspection from the Allocation Chart 
From the Allocation Chart you are able to create three types of vehicle inspection: Vehicle 
Inspection, Pre-Rental Inspection, and Vehicle Valet. A Vehicle Inspection is a general inspection that 
can be conducted at any time. A Pre-Rental Inspection covers the same as a vehicle Inspection, 
however it will mark the vehicle as ready on the Allocation Chart once the inspection is complete 
providing the vehicle is fit for hire. A Vehicle Valet is an inspection for cleaning the vehicle. 
 
To create an inspection from the Allocation Chart, find the vehicle you would like to create an 
inspection for, right click the vehicle model, then select ‘Create Vehicle Inspection’ from the menu. 
 

 
 
 
 
  



 
 

This will bring up the vehicle inspection window from which you will be able to select the type of 
inspection you would like to conduct, who you would like to assign the job to, when you would like 
the job complete by, and how long you expect the job to take to complete. 
 

 

 

 

 



 
 

Once you have chosen your required settings for the inspection, simply click the ‘Create Mobile Job’ 
tick and your job will be sent to the mobile application for the assignee to pick up and begin. The job 
can be found by clicking on ‘My Jobs’ from the application Home Screen. 
 

 
 
 
From the ‘My Jobs’ screen the assignee will be able to see all jobs currently assigned to them. From 
the list the assignee can find the job they wish to undertake and click the ‘Play’ button  to view it. 
 

 



 
 

Having pressed play you are taken to the job details screen. From this screen you are able to see all 
details pertaining to the job selected. To undertake the job simply click the ‘Start Job’ button in the 
bottom right corner of the screen. 
 

 
 
For the Pre-Rental Inspection we chose, the first screen is ‘Levels’. Simply fill out the levels, enter the 
Odometer reading with an companying photo, and choose the vehicle condition, then click ‘Next’ in 
the bottom right corner of the screen. 
 

 



 
 

Once the levels are complete you will move to the ‘Inspection Checklist’. On this screen you will see 
all the inspectable items you have set and be able to mark the current condition of each item on the 
traffic light system. The definition of each colour is defined by each company, however we 
recommend that Green means Fine, Yellow means Advisory, and Red means Warning. Clicking on 
the colour will set the condition of the item. If you click Amber or Red you have the option to log 
damage using the wrench button to take you to the ‘Add Defect’ page, and take a picture using the 
camera button, both on the right-hand side in line with the relevant inspectable item. 
 

 
 
If a defect is already logged against an item, the wrench button will have a dot on it, and the ‘Add 
Defect’ page will have a ‘Plus’ symbol on it to allow you to add another defect against that particular 
item. To add the defect simply fill in the Defect Type and Defect Description then click the tick at the 
top. If previous damage is marked against a Checklist item, you can mark it as fixed in the defect 
screen when adding your new defect. 
 

 
 



 
 

 
Once the Inspection Checklist is complete you will move to the Exterior Frog Page where you are 
able to log damage to the exterior of the vehicle by simply tapping on the location of the damage. 
 

 
 
Marking damage on the frog image will take you to the ‘Add Defect’ screen where you’ll be able to 
choose the type of damage, add a description of the damage, and also take a picture. 
 

 
 
 
 
 



 
 

Once you have completed the ‘Add Defect’ screen, click the tick in the top right and you’ll be 
returned to the ‘Exterior Frog Page’ which will now show the damage to add with a red dot. From 
here, if you added the damage in the wrong position you are now able to click and drag the damage 
dot to the correct location. 
 

 
 
Clicking ‘Next’ will take you to the ‘Interior Frog Page’, where you’ll be able to input interior damage 
in the same way that you have just input exterior damage. 
 

 



 
 

 
Clicking ‘Next’ to finish the interior damage you’ll be taken to the ‘Vehicle Assessment’ screen, 
where you’ll be able to deem the vehicle “fit for hire” or not. Simply click yes or no and then ‘Next’. 
 

 
 
Once the vehicle is deemed fit for hire or not, the assignee will then be prompted for their signature 
on the “Operator Signing” page. The Operator Name will be prefilled with the username used to 
access the application, the assignee simply needs to add their signature in the box. Signatures are 
now location and date/time stamped. 
 

 
 



 
 

 
Once signed, click ‘Finish’ to finish the job. The job will automatically sync with the company’s 
Prohire system as soon as the mobile device has a WiFi or Mobile Data connection. If the device is 
without internet connectivity, all progress on all jobs will be held on the device until connectivity is 
restored, ensuring that no progress is lost at any point. 
 
Now the job has been completed and has synced with Prohire, the Allocation Chart will update the 
vehicle status to ‘Vehicle Ready’ (Yellow) if the vehicle is fit for hire, or white if the vehicle is not fit 
for hire. 
 

 


